
ESSEX - Check List for Club Counselors

The following is a list of the Rotary Club mandatory documents required when hosting an Inbound

Student. The approvals and orientations of the Host Family must be done prior to the student's arrival

and, as per the Dept of State, families must be fully approved prior to viewing the students application.

FOR THE INBOUND STUDENT

Form Done

Approvals:

• Conduct In-home interview with all host family members residing in the home
/. Ensure host family capable of providing nurturing environment

2. Ensure host family financially secure

3. Secure Rotary Host Family Application

4. Confirm not a relative to the IB student

5. Inspection of the home must be done at this time and photographs taken of the following:

exterior of the home, kitchen, student's bedroom & bathroom, family and living areas.

Photographs should be placed in the students file Updated 2/2011

[F213-

IF Audit 3

• Host Family Application - Secure one application per family Updated 2/2011 |HF205 -
IF Audit 6

Obtain Personal Information Form from each adult in home (list of references)
Updated 2/2011 IF Audit 4

• Host Family Reference Form - Verify at least two references on each adult. Phone [HF209 -
references are accepted but must document. References cannot be a relative and not more Nf Audit 5
than I former or current Rotarian Updated 2/2011

Obtain criminal Background check for each family member 18 and over, living in the

household, (requires District Waiver Consent Release Form) updated 2/2011

'E321 -

IF Audit 7

Orientation:

• Orientation with all household members

Provide Host family with the following:

Role of Host Family

Role of Host Rotary Club

Role of Host Club Counselor

Role of District Committee Contact

Student participation in Host Family Activities

Student participation in Rotary Club Activities

Financial obligations of Host Family,

Rotary Club and Rotary District

What to do when there is a problem

Host Family Tracking Form

residing in the home

(Host Family Handbook)

- Adjusting to a new culture

- School requirements

- Rules of the Exchange

- First Night Questions

- Student Protection Policy

- Travel Policy

- Rotary Health Insurance &

mandatory Liability insurance

- RYE website

- Inbound Student Tracking Form

Updated 2/2011 HF217-
II' Audit 8

Tracking:

Student Monthly Contact (confirm monthly allowance) Updated 1/2011 IB1-

Audit 1

• Host Family Monthly Contact Updated 1/2011 IF201-

IF Audit 2

Rotary Post-Exchange Evaluation:

Host Family to complete Post-evaluation form Updated 1/2011 IF225-
1F Audit 11

• School Evaluation Updated 1/2011 IB49-
&B Audit 22
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HOST FAMILY INTERVIEW

Hosting Club YEO must do a Host Family in-home interview. Each member of the family must be present for the
interview.

Important Dept of Slate regulation: Host Family must not have access to an exchange student's application or

student's contact information until the Host Family is approved. An inspection of the home is to be done at this

time and photographs (taken by the Interviewer) of the following must be documented: exterior of home, kitchen,

student's bedroom & bathroom, family and living areas

Host Family: Interview Location Date

Rotary District Rotary Club __

Please answer the following questions:

I, Why are you interested in hosting an exchange student?.

2. Are you interested in hosting: a boy_ a girl either

3. Would you prefer to host: Fall Winter Spring

-i. Please indicate your feelings about a student who smokes.

Will Receive Will not Receive . Prefer a non-smoker but will accept smoker_

5. Has the family hosted Rotary or other students in the past? Yes No_ If so, please

describe other hosting experiences.

Please list foreign language background, it any, tor family members..

7. Do you know of other families that may wish to host a student? If yes, provide their contact

information below:

8. Are you onboard with enforcing the 4 D's? No drinking, No driving, No Dating, No Drugs.

Yes No . If no, explain

9. Will there be family vacations or special trips during the student's stay? Will the student be a

part of such trip? How will the costs be handled?

10.. Describe typical weekends in your family: time together, time apart, activities, etc

11.. How would you teel about attending an Orientation weekend for the exchange students or

attending the exchange student's activities? Can you assist with transportation to these events?
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Yes No If No, explain:.

12. What concerns do you have about hosting a student in your home?

13. Do you have a child who is interested in possibly applying as an exchange student?

Yes No If yes, list the name and age and what year for interest.

14. Names of Rotarians in the family? Club

HOST FAMILY INTERVIEW SUMMARY

1. Did you inspect every room in the house? Yes No If No, explain:

2. Are the bathroom facilities adequate? Yes No If No, explain:

3. Is the home safe? Yes No If No, explain.

4. Please list all family members who were present during the discussion?

/ , representing the Rotary Club of ,

(print club president/counselor/YEO) (print club name/State)

on the basis of an in-home interview certify that the family

(print legibly)

IS SUITABLE to act as a host family for the above named student, and that their home is conducive to hosting a

Rotary Youth Exchange Student and is contingent upon receipt of satisfactory background check on all 18+ members of

family.

IS NOTSUITABLE to act as a host family for the above named student or that their home is not conducive to

hosting a Rotary Youth Exchange Student.

(date of in-home interview) (name of Rotarian(s) conducting interviews)

Signature

A Host Family Orientation is required for all host families. This orientation is to take place at a different time from the host

family interview.

Host Family will attend a Club host family orientation

Host Family will attend a District host family orientation

Instructions: This form is to be filled out by the Rotarian interviewees). After conducting the Host Family Orientation, retain

one copy of this form in the district's files. Direct any questions to the student's RYE District Committee Contact.
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